
LIBRARY AUDIT REPORT 
 
 

I. Introduction: 

Details of the Panel Members 

1. Mr. K. Anandan 

District Library officer, 

Vellore. 

 

2. Mr. Shivakumar TC 

Librarian, 

St. Joseph’s College, 

Bengaluru.  

 

Schedule of the Audit Meeting 

Time Program 

09.30 AM Meeting With Fr. Principal 

10.00 AM Meeting with Fr. Additional Principal 

10.30 AM Meeting with Librarian 

11.00 AM Meeting with Support Staff 

11.30 AM Tea 

12.00 PM Shift II Student Representative Meeting 

01.00 PM LUNCH 

02.30 PM Shift I Student Representative Meeting 

03.00 PM Writing the Report 

04.00 PM Presentation and Report at Principal’s Office 

 

II. Milestones of the Library: 

 The Library was started in 1951 and it is placed in College Main Block. 

 Mr. L. Ramamoorthy was appointed as a librarian in 1955 and served 23 years. 

 In 1982, Mr. J. Sunderraj took charge as a librarian and he has implemented 

library automation with the support of eBLIS software in 2000.  

 The new library building foundation stone was blessed by Rev. Fr. Francis 

Guezou, SDB in 1991 as a memory of Fortieth year of our College.  



 In December 17, 1993 the new library block was blessed by Rev. Fr. Camilllus 

Fernando SDB (Salesian Provincial) and opened by Justice T. Somasundram 

(High Court of madras).   

 Swiping Machine at the library entrance was introduced in 2006. 

 Barcode enabled Circulation was introduced in 2007.  

 CCTV cameras were placed in various places of  the library in 2009 

 Cybrary (Computer with Internet facility) was started in 2012 for accessing 

electronic resources for research purpose. 

 Mr. J. Sunderraj has retired on May 2016 after 34 years dedicated service, Mr. M. 

Selvam took charge from June 2016.  

 eQuestion papers were introduced in 2016 

 A library blog was designed for information dissemination in 2017 

(https://shclibrarytptblog.wordpress.com/) 

 Biometric (Thumb impression) systems were introduced in 2017 for users 

attendance.  

 

III. Faculty Profile 

Name Designation Qualification Experience (in Yrs) 

Mr. M. Selvam Chief Librarian 
M.Sc.,M.L.I.S., M.Phil., 

SET 
4

*
+1 

 

 2 years as a Librarian at Don Bosco College, Yellagiri Hills, Vellore (Dt) 

 2 years as a Librarian at Loyola College, Vettavalam, Tiruvannamalai (Dt) 

IV. Support Staff profile 

Name Designation Qualification 
Experience (in 

Yrs) 

Mr.A. Swaminathan Library Asst. B.Com 20 

Mr.S. Anandhan  Library Asst. B.A., MLIS 9 

Mrs.J.F. Arul Shanthi Library Asst. B.Sc., B.Ed. 7 

Mr.R. Baskar Library Asst. B.A. 6 

Mr.M. Maria 

Anthony 
Library Asst. ITI 3 

Mr.A. Francis Xavier Library Asst. M.Sc. 2 

Mrs. A Mary Sweeper - - 

 



V. Infrastructural Facilities 

Location Seating Capacity Area in Sq.Ft 

Reading Room 90 53.2 * 28.10 Ft 

Reference  102 25.8 * 94.4 Ft 

Publications/Journals 40 19 * 40 Ft 

Cybrary 16 22 * 9 Ft 

Circulation Counters 2 28.9 * 8.5 Ft 

Periodical Section 6 40 * 18 Ft 

Virtual Class Room 60 28.11 * 19 Ft 

Power Backup 1 19.9 * 13.4 Ft 

Any other - - 

 



VI. Outcome of the student’s feedback: 

 

 

 

 











 



 

 



 



 







 



 



 



 



 



Which Section of the Library you visit regularly?( 

  No Yes 
 

Circulation 
Count 360 44 

 

% 89.1% 10.9% 
 

 
 

Reference 
Count 167 237 

 

% 41.3% 58.7% 
 

 
 

Periodicals 
Count 375 29 

 

% 92.8% 7.2% 
 

 
 

Reading section 
Count 186 218 

 

% 46.0% 54.0% 
 

 
 

 
Others: 

 
Cybrary 

 
Newspaper section 

 
Project Cell 

 
 
 
Preference to Go to Library 

  Frequen Percent 
 

  cy  
 

 Alone 142 35.1 
 

Valid 

With Friends 246 60.9 
 

With CQC Groups 16 4.0 
 

 Total 404 100.0 
 

 
 
 
How do you locate materials in the library? 

 

  No Yes 

Browsing through the Count 286 118 

shelves % 70.8% 29.2% 

Using software in the Count 380 24 

computer % 94.1% 5.9% 

Seeking assistance from Count 225 179 

library staff % 55.7% 44.3% 

Seeking assistance from Count 240 164 

friends % 59.4% 40.6% 

 



 



 



 



 



 



 













 


